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Fundraising Guide

We are delighted to hear of your interest in organising an event to benefit the work of Task Brasil. This is a copy of our Fundraising Guide to assist you.

This fundraising guide is designed to help you raise funds for Task Brasil. Raising money is always challenging, but it can be great fun.  The ideas for fundraising included here are by no means exhaustive and you will no doubt come up with other ideas. 
You can choose to raise your funds using websites such as  www.justgiving.com/taskbrasil/raisemoney OR www.virginmoneygiving.com in the UK or www.firstgiving.com/1493 in the USA, or similar ones. They are web sites that allow anyone raising funds for Task Brasil to create their own personalised web page, and further increase their fundraising potential. 
For instance, go to www.justgiving.com, click on the link to create your own fundraising page, select find a charity, followed by children and international and then choose Task Brasil from the list of charities. The website will guide you through the remaining procedures.

By creating your own personal fundraising page for any event you can achieve an extra level of fundraising accomplishments, just by emailing your web page address to all your friends and family. This means that people you do not see every day, friends and relatives overseas can sponsor you just by visiting your page. It also means that you won’t have to chase them for their payments either!
SO WHAT IS TASK BRASIL TRUST?

Task Brasil Trust is a UK registered charity established in 1992. Under the supervision of its London office, Task Brasil’s projects in Brazil improve the lives and support the needs of at risk and from street children and adolescents in Brazil. 
In the UK Task Brasil is involved with:

· Creating awareness of the street children’s plight 
· Raising funds

· Managing projects in Brazil for impoverished and at risk young people
· Co-ordinate support from the UK and other countries to Brazil
In Brazil, Task Brasil’s  aims are to improve the lives and support the needs of young people at risk and to 
 

· continue providing follow up support to the children and young people from the streets who formerly lived at Task Brasil's homes and their families (Project  Stepping Stones);

· to provide cost effective community based socio-educational projects (Project Crescer) to help disadvantaged children and teenagers thrive in life.
In the US, Task Brasil Inc supports the work of Task Brasil Trust and the needs of underprivileged young people in Brazil.

History of Task Brasil

Task Brasil´s projects in Brazil aim to improve the lives and support the needs of at risk children, teenagers and pregnant girls and from the streets in Brazil. 
Task Brasil's work was given an enormous boost in 1997 by a very generous donation from Jimmy Page (the Led Zeppelin guitarist), who witnessed at first hand the deprivation of the children and the difficulties of life in the favelas whilst promoting the album "No Quarter" in Rio.  The money he donated was used to buy a house with a plot of land in the Santa Teresa district of Rio, with ample open space and facilities such as a sports court and swimming pool.  This enabled Task Brasil to open our first home in Rio in 1998.  Since then ‘Casa Jimmy’ provided a safe home for abandoned children with access to formal education and healthcare and we went on to open other homes in 

Rio and Rio State. 

As a result of our work and the support of many individuals and organizations over the years Task Brasil was a home for nearly 600 children from the streets, teenage mothers and their babies in Casa Jimmy, Casa Charlotte, Casa Roger Turner and  Forest House .

In March 2011, Task Brasil's Trustees decided to refocus our work to provide more cost effective community based socio-educational projects (Project Crescer) and maintain follow up support to the children and young people who formerly lived at Task Brasil's homes and their (Project Stepping Stone) 
Brazil - Background Information*

Brazil is the fifth largest country in the world; in terms of population (186 million in 2005) as well as land area, covering an area of 8.5 million sq. km. It is the economic leader of South America, with the seventh largest economy in the world (in GDP in trillions of U.S. dollars), and a large iron and aluminium ore reserve. 
Brazilian society has developed from successive waves of migration from Europe and Africa. According to the Brazilian 2000 census, the percentage of people who consider themselves black rose from 5% to 6.2%. Statisticians claim that this points not to a demographic increase but rather to a change of attitude. The number of mixed race people fell from 42.6% to 39.1%, a reduction which might account for the increase of blacks, as many people became happier to accept their ethnic make-up. The majority of the population, 53.7% consider themselves white, 0.5% of Asian origin and 0.4%Indians.

Brazil gained independence in 1822, but remained a monarchy until 1889. Slavery was abolished in 1888.

The regime established in 1891 was overthrown in 1930 by the revolution led by Vargas. Vargas was deposed in 1945 and democracy restored. Since that time, Brazilian politics has been characterised by periods of democracy usually brought to an end by military coup and dictatorship. In 1985, unable to cope with mounting economic problems, the military rulers handed over power to a civilian president, Jose Sarney; an interim government was maintained while a new constitution was drawn up. Presidential elections were held in 1989, 1994, 1998, 2002 & 2006 (Lula) and 2010 (Dilma).

Brazil has achieved substantial improvement in health service provision in the last 40 years. The rate of infant mortality fell dramatically from 45.4 per thousand in 1991 to 14 per thousand in 2011 and life expectancy has increased from 67 to 73 years. However these figures are based on estimates and mask important regional differences. Bad housing, lack of sanitation and a poor diet in many parts of the country all contribute to areas of high infant mortality. Children born to uneducated mothers in the shanty towns are twice as likely to die of diarrhoea, acute respiratory infections and malnutrition as those whose mother received basic primary education, and up to six times as those who went to university.

Primary school is in theory free and compulsory for children between seven and 17 years of age. Secondary school is for four years. However, education standards also reflect the imbalances between regions. By 1989 more than 40% of children in Brazil (68% in the north-east) had failed to achieve four years’ schooling, the minimum considered necessary for reading. Seasonal employment opportunities for parents may mean frequent moves disrupting education; also the children may be required to work in order to bring in much needed income.

The government is faced with massive social problems affecting the country’s poor. Although there is a committed and creative network of local NGOs and individuals who have achieved genuine improvements in legislation, there remains a massive gap between legal provision and the reality facing Brazil’s poor. It is the poor who have suffered the worst consequences of economic reform and who continue to bear the brunt of the country’s social problems. Although the president Luiz Inacio Lula da Silva (popularly known as Lula) is attempting to reverse some of the inequalities in basic provisions through such schemes as Fome Zero, there remains a long way to go.

The program Fome Zero has clearly contributed to Brazil's recent improvements in its fight against poverty, according to research promoted by some universities and the Brazilian Institute of Geography and Statistics (IBGE). An ex ante econometric evaluation of Bolsa Escola did find significant effects on both school attendance rates and the number of children involved in child labour.

The World Bank, which created on June 2005 a Bolsa Família Project to assist the Brazilian government in managing the Bolsa Família Program, declares that "Although the program is relatively young, some results are already apparent, including: (...) contributions to improved education outcomes, and impacts on children’s growth, food consumption, and diet quality".

A study by the UNDP Poverty Centre found that over 80% of the Bolsa Familia benefits go to families in poverty (making under half the minimum wage per capita), thus most of the benefits go to the poor. BF was also found to have been responsible for about 20% of the drop in inequality in Brazil since 2001, which is welcome in one of the most unequal countries on the planet. Research promoted by the World Bank shows a significant reduction in child labour exploitation among children benefited by the Bolsa Família program.

The program makes a significant impact on the ability of the poorest families to eat. Children in public school receive one free meal a day—two in the poorest areas—and so less of their family's limited income is needed to pay for food. In a survey of Bolsa Familia recipients, 82.4% reported eating better; additionally, it was reported to increase the incomes of the poorer families by about 25%.

Brazil has one of the most advanced constitutions on children’s rights in the world. It incorporates most of the principles of the UN Convention on the Rights of the Children, and goes further than the Convention on some issues. There are many active NGOs. The Statute of the Child and Adolescent adopted in 1990 obliged government at all levels to establish councils for the defence of the Rights of the Child and Adolescent with representatives from both government and civic groups.

In reality, conditions for children reflect the vast inequalities within Brazilian society. 

The official language is Portuguese. The majority of the population is Roman Catholic and three quarters live in towns and cities. The capital, Brasilia, has a population of 1.6 million. Other major cities are São Paulo (15.3 m), Rio de Janeiro (10.2 m), Belo Horizonte (3.6 m) and Recife (3 m).

A favela  is the term for a shanty town in Brazil, most often within urban areas. In the late 18th century, the first settlements were called bairros africanos (African neighbourhoods). This was the place where former slaves with no land ownership and no options for work lived. Over the years, many freed black slaves moved in. 

Most modern favelas appeared in the 1970s due to rural exodus, when many people left rural areas of Brazil and moved to cities. Without finding a place to live, many people ended up in a favela. Census data released in December 2011 by the IBGE (Brazilian Institute of Geography and Statistics) shows that in 2010, about 6% of the population lived in slums in Brazil. This means that 11.4 million of the 190 million people that lived in the country resided in areas of irregular occupation definable by lack of public services or urbanization, referred to by the IBGE as "subnormal agglomerations". [wikipedia.org]

The IBGE has released the findings from its 2010 census which state that 22.03 % of the 6,323,037 residents of Rio de Janeiro live in favelas, or ‘substandard’ and irregular housing communities. According to the new report, there are 1,393,314 people in 763 favelas in Rio.

When compared with 2000 Census figures from the IBGE (when there were 1,092,283 residents of favelas in Rio, or 18.65 % of the inhabitants), representing a growth of favela population of 27.65 % in ten years. That is in stark contrast to the growth of population in the rest of the city, which has increased only 3.4 %, from 4,765,621 to 4,929,723 in ten years, eight times slower.
The new report also shows that Rocinha remains the largest favela community in Rio, containing 69,161 residents in 2010, according to IBGE’s census. [The Rio Times]

More than half of Brazil’s children live in families below the ‘poverty line’ (earning less than half the minimum wage per capita). In 2010 25% of the populations were aged 0 – 14 years old. Over 7 million children aged between 10-17 years old (nearly one third of this age group) have to work for a living, many working more than 40 hours per week in 2004.

Street children are a common and frequently distressing sight in every major city in Brazil. The vast majority of street children maintain some contact with their families, but poverty and violence at home often force them onto the streets. However, life on the streets rarely escapes poverty or violence. In 1998 alone, 600 children are estimated to have been killed on the streets of Rio de Janeiro**. The Brazilian government has expressed its concern with the problem of violence against children. However, for various reasons (including witnesses’ fear of reprisal from the perpetrators but also the lack of sustainable social programmes to address the problem), situation is improving.
The Brazilian government estimates that the number of children and adolescents who work or sleep on the streets is approximately 23,973, based on results from the national census mandated by the Human Rights Secretariat of the Presidency (SDH) and the Institute for Sustainable Development (Idesp). [Estadao.com.br/Sao Paulo. Grupo Estado. Retrieved 30 November 2012]
Source: * Save the Children, Jul 1992

** TimeMagazine, March 1999

http://geography.about.com/od/specificplacesofinterest/a/geographyofbraz.htm
O Globo on December the 20th 2004

Instituto de Estudos de Trabalho e Sociedade (IETS)

Instituto Brasileiro de Geografia e Estatistica (IBGE)

Instituto Pereira Parros (IPP)
2012- http://money.cnn.com/news/economy/world_economies_gdp/
www.wikipedia.org
http://data.worldbank.org/indicator/SP.DYN.IMRT.IN
The Rio Times 5– 11 Dec 2012

Estado de Sao Paulo
Ideas For Fundraising

· Dinner Dance:  get on your best dress/suit and organise a good knees up with friends, family and any interested passers-by.  A tasty buffet and a funky band will make it a night to remember and get everyone’s hands in their pockets for Task Brasil.  

· Promise Auction:  Get everyone to promise to give a prize which can be anything from a free massage, a meal for two, a fancy hairdo or a basket of fruit and veg.  Each person gives something which they already do as a professional/have assess to and the rest of the party bids to win that prize.  Easy, and no outlaying expenses plus everyone goes home happy!

· Karaoke Evening: Get the venue for free and then charge entry.  Soon everyone will be singing their hearts out and in great charitable spirit!

· Great Outdoors Weekend:  Go for an adventure weekend with your company; a great team bonding experience and also a perfect forum in which to promote the charity.  Ask your boss if the company can make a (substantial) donation to Task Brasil or for your colleagues to make a minimum donation to the charity before leaving for the country.  

· Race Night:  Race Nights are very successful fundraisers and are currently all the rage.  You will need a big screen, decent-sized venue and footage of recent or old horse races.  The party goers bid on which horse will win.  

· Publicity:  Alert your local papers to your fundraising by sending a press release; they may decide to run an article about you and the charity.  At the same time, make a request for sponsorship from local companies and businessmen.  

· Sponsored Run/Ride/Bike/Skydive: This one is up to you, whatever interests you most should be your focus for your sponsored event.  

· Themed Parties:  Halloween, Fancy-dress, Summer, Brazil, Christmas or Easter parties; anything you think will attract a large number of people to it and we capture the feel of the moment (e.g. World Cup Parties work well during the event itself!). 

NB: When writing fundraising letters requesting support/free venue hire/publicity always remember to be professional in what you write.  


Tips for successful Fundraising

· Think about the company you work for; could you promote your cause internally/obtain ‘matched funds’ from your employers?
· Contact companies you have had personal dealings with over the last year (work on houses, orders, favourite restaurants.  Always send supporting material about the charity and also ask for cheques to be made payable to Task Brasil and not you!  

· Contact local newspapers and radios
· Contact the suppliers of the company you work for ( always clear this with your manager first!)

· Don’t be afraid to be pushy; if you don’t ask you don’t get.
· Be inventive; if your fundraising ideas are interesting and fun you are much more likely to receive support.  


We are here to help making your fundraiser a success!! 
The following is available from the Task Brasil office:

· Sponsorship forms 

· Gift Aid Forms

· Standing Order / Direct Debit forms

· Credit Card forms

· Task Brasil promotional materials 
· And much more…
Guidelines for Fundraising

The following guidelines are for individuals or groups who want to organise a fundraising event or activity in aid of Task Brasil.  If you have any queries please call the office on +44(0)20 7735 5545. In the UK or on + 1 (215) 732 5985
We are extremely grateful for all your hard work and efforts to support Task Brasil.  

· Own Fundraising Events

Please fill in the ‘Event Feasibility Review’ form and send it to the office.  This will be useful to you and allow us to verify the legitimacy of running the event. We will also require you to provide two letters of reference.

Once we have agreed the running of the event with you, we can work out the best way in which we can support the event. We can send you an official letter of authorisation confirming that you are raising money for Task Brasil and official sponsorship forms if they are required. We can also send leaflets, newsletters, posters and other materials which may be useful for publicity and to inform people about the work of the charity.  

· Printed Material

The Task Brasil name and logo are very valuable to us, and we have to protect the use of our name at all costs. There are strict regulations regarding the use of a charity’s name on literature described under the Charities Act 1992.  For this reason you must contact the Task Basil office before you produce any printed material including posters, brochures, tickets, sponsorship forms etc.

· Publicity

In order to ensure the success of the event it is important to publicise and advertise the event correctly, for example, putting up posters, giving out flyers, using word of mouth.  It is a good idea to contact your local media and send them a press release on the event.  However, all press releases must first be approved by Task Brasil before they can be sent out.

· Expenses

Task Brasil cannot take responsibility for any expenses incurred during the course of organising and running the event.  Expenses should be kept to a minimum.  With the letter of authorisation, raffle/tombola prizes should be donated by local companies and shops; it should also help enable you to get a venue for the event.  Please provide us with names and addresses of donors so that we may acknowledge their contribution to the success of your event.

· Insurance

Please consider whether you should take out insurance cover for the event.  To get advice from The British Insurance Brokers Association – BIBA on 0870 950 1790, http://www.biba.org.uk  who will put you in touch with a broker in your area.

· Company Approaches

Please discuss with us first if you are going to approach any large companies for support in the way of donations, sponsorship, prizes and auction items.  This is to avoid any overlap of requests for supporting the work of the charity.  We may also have a contact at the company, which could be useful to you.

· Celebrity Approaches

When approaching celebrities to ask for their attendance or support please do not approach individuals without contacting the Task Brasil office first, unless the celebrity is a personal acquaintance of the event organiser.

Please do not promote the event by saying that Ligia da Silva or any other member of the trustees or Task Brasil will be present unless it has already been agreed with the office first.  If you would like a member of the board to be present please contact the office.

· Legalities

If the organisers plan a raffle, or street/ house-to-house collection, legal requirements must be adhered to.  Your local council are the people to contact for information on these areas. The trade of any items that have been hand-made must be approved by the Trading Standards Officer, you must contact your local authority for advice on these matters.  For the sale of food items the person in charge may be required to have a Health and Safety certificate for the preparation of food.  Please contact the Food Standards Agency if you are in the UK.
· Records, Poems and Books

Task Brasil policies do not allow us to be involved in the endorsement, sponsorship, production, completion or design of records, books or poems.

· Dangerous Activities

If you are planning to participate in any potentially dangerous activity such as parachute jumping, bungee jumping, abseiling etc. please organise life insurance cover and contact the UK office for further information.
· Sharing the profit or donating a pecenting of the sale of goods

We are grateful for all support you can give. Before advertising the sale of services of goods in benefit of Task Brasil you must contact Task Brasil Trust to agree the terms of your very kind offer.
Getting the Money to Task Brasil

Following the event, fundraisers should send the enclosed Event Summary Report and a cheque made payable to Task Brasil Trust for all funds raised in aid of the charity to:

In the UK: Task Brasil Trust



In the USA: Task Brasil Inc, 

PO Box 4901





668 Public Ledger Building

London - SE16 3PP




620 Chestnut Street

England





Philadelphia, PA. 19106-3413 USA

Alternatively, the funds can be paid payable to TASK BRASIL directly into UK, Brasil and USA bank accounts.
Please contact us for account details or make cheque payable to Task Brasil or you can ask supporters to donate online after you set up your own event’s fundraising page by registering with: 

 
In the UK:  http://www.justgiving.com/taskbrasil/raisemoney
In the USA: http://www.firstgiving.com/1493
.

Event Feasibility Review (per event)
	Name(Nome):      

	Address (Endereço):       

	Tel:      
	Email:      

	Type of event (Tipo de evento):       

	Date (Data):      

	Venue (or options) (Local or opções):      

	Event Objective (Objetivo do evento):      

	Budget in currency (Orçamento em moeda):        Currency (moeda):       £/$/R$ /€ (Choose)
Total number of tickets/guests (Tickets/participantes)                     Cost per ticket (custo) £/$/R$/€      

	


	Estimated Gross Income
(Estimativa de Renda Bruta)

	
	Estimated Gross Expenditure
(Estimativa de Gasto Bruto)
Currency/Amount

	Ticket Sales (Venda de tickets)
	     
	Venue Hire (Aluguel de local)
	     

	Donations (Doações)
	     
	Entertainment (Artistas)
	     

	Sponsorship (Patrocinios)
	     
	Catering (Alimentação)
	     

	Incidental (Seguro)
	     
	Printing (Gráfica)
	     

	Raffle (Rifa)
	     
	Postage (Correios)
	     

	Other (Outros)

Specify (Especificar):
	     
	Marketing Costs
	     

	………………………….
	     
	Staff/Vol Cost (Custo com Pessoal)
	     

	..………………………..
	     
	Transport
	     

	………………………….
	     
	Prizes (Premios)
	     

	
	
	Other (Outros) ………………………………
	     

	Total Income
	     
	Total Expenditure
	     


....................................   Work Force Cost:
Professional staff (Profissionais)
     
@ £/$/R$/€        per h/day(h/dia) = £/$/R$/€      
Support staff 
(Apoio) 

     
@ £/$/R$/€        per h/day(h/dia) = £/$/R$/€      
Volunteers
(Voluntários)
     
@ £/$/R$/€        per h/day(h/dia) = £/$/R$/€      
Total Hours (Total horas):      

Total Cost (Total custo aprox):      
Please return by email ( Por favor Retorne este Formulário para) por email In the UK/Europe)  or to
Task Brasil Trust, PO Box 4901, London SE16 3PP, England

In the USA: Task Brasil Inc, 668 Public Ledger Building, 620 Chestnut St, Philadelfia, PA 19106-3413

www.taskbrasil.org.uk – info@taskbrasil.org.uk
Event Summary Report (per event)
EVENTS & CASH INCOME SHEET – FINANCIAL SUMMARY

Event or Donor



: _________________________________________________


DATA




: _________________________________________________

LOCAL & ENDEREÇO (Venue & Address)
: _________________________________________________

Organised by 



: _________________________________________________ 

TEL/FAX: _________________  

E-MAIL: ________________
Revenue:
COLLECTING BOX 
£ _________

Donation


£ _________
Books/post cards

£ _________
Raffle tickets

£ _________
T-shirts sale
 
£ _________

Food Sale


£ _________
Tickets sale

£ _________
Event Sponsorship

£ _________
Other: _____________
£ _________


Other:  _____________
£ _________

Other:  _____________
£ _________

GROSS INCOME :

 Expenses Description​​​​​​​​​ 
£
Expenses Description​​​​​​​​​
£

Expenses Description​​​​​​​​​ 
£

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………

……………………………………         …………



TOTAL Expenses:
£ ________________

NET INCOME :
£

   (GROSS REVENUE LESS EXPENSES)
-------------------------------------------------------------------------------------------------------------------------------

office use only (:

Bank/sort code/ acc. 

:__________________/____________________________/_________________________________    
Expenses allocation: 
 FORMCHECKBOX 
 UK 

 FORMCHECKBOX 
Brazil
Commitment  Form 

 If you own a business and wish to support the good work of Task Brasil by donating the percentage of the sale of one or more items or services
TO WHOM IT MAY CONCERN

This is to certify that
I (1)_________________________________________________________________, on behalf of 
(2) ______________________________________________________________, in the position of (3)_________________________ agree  to donate (4)_____% or  (5) ___________ in the currency (6)_____________ in respect of (7) __________________________________________________
_____________________________________________________________________________  at (8)______________________________________________ from (9a) _______________________ until (9b)_______________________________.

All monies raised will be transferred and payable to Task Brasil via (10)__________, in the following frequency(11) ______________________. 

I will phrase/state the help and support to Task Brasil when promoting the event as 

(12.)______________________________________________________________________

___________________________________________________________________________

All funds will be donated towards Task Brasil Trust’s projects in Rio de Janeiro in benefit of oscio-educational projects for children and teenagers.

I also agree to Task Brasil’s policies and will seek authorization for the use of Task Brasil’s information, images and material as and when required.

______________________________


____________________________

Full Name:





In accordance Task Brasil Trust

ADDRESS:





NAME:

Tel:






Position

FAX

EMAIL

WEBSITE:

DATE: ____________________



CITY/Country: _________/________

This document will be valid only after it is  signed by a legal representative of Task Brasil Trust and if all fields are completed.

1. Name of the person or Director of a company with decision making power; 2. Full company’s name; 3. position in the company; 4. %of sale price  5. amount ; 6.Currency; 7. Details of the fundraising event; 8. Type of business/operation (eg. The web, markets, shops, TV, etc.); 9. From date sale will start or planned to start until xxx or ie. Until further notice; 10. method of payment (bank transfer firstgiving/justgiving, cheque); 11. Frequency payment will be make; 12.How you intend to phrase/state to the public your help and support when promoting your support to Task Brasil. 
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Whenever supporters and donors give donations please remember to get them to sign a gift aid form if possible. It increases the donation to Task Brasil by approximately a quarter with no extra cost to the donor.





Please make sure you get authorisation from 


Task Brasil Trust before you begin to collect money in our name. 











US tax exempt status 501(c)3, EIN 26-0037715, DLN 17053095017032
A registered charity in England & Wales, no.1030929; US tax exempt status 501(c)3, EIN 26-0037715, DLN 17053095017032;

Brazilian Authorisation: Diario Oficial, Section 1, Page 20066, on  08/10/96

In the UK: Task Brasil Trust, PO Box 4901, London SE16 3PP, England, Tel 44 207 735 5545, Fax +44 20 7735 5675, www.taskbrasil.org.uk
Dez12

